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HAND BOOK ON e-OFFICE

MRHIB  B30allTYHEI aN@ AR HICYBHUDN e, HQAQDo,
cQNOODa@oMM@IMI] NIC eawalela] ©alQ) GTVIAIOOIWOIETY -
80adlmy. qUREIB  630adlY®>U8  -&0adlrvlealss MIQIME®ISS
HamEomes  6mOoeledGe  HOQH: R,  GTLAIMEBBUY  oJBEMAOQ0
8306MeeaImleals)  20QHQe  OaIQM@IE.  adlle@  a0Wejd:u3
) § DI QEMEOLBMN@Io, HRWIDVIM 6.2l @lvo DQR88  HIRIMIATe
D-630a0lMN) QU@MBMEDIOS BSIQAUIB:M@DIEM. TVREHIB 6300l E&l@d -
830a0lmy  Msaflalogsmailoes, @sdan’  eawld@wild amcgcm@'lcrao NIC
MESQo CHESBI GINY 6af).gl. AlaueMQe EIrLAIM., G O_Itﬁs(:n_dcﬁ)(!a QB6EUM
RIRYMIMBMOENE. &@ qUABMIA &adlniled anWmd  Qalead @Oy
Ololengemd MSEBM@, @M OlICIVleI8s WAl®:mMe @M -
830adlmilejo 988©).

&af).af)V.af)e. Wlajodgead@leal alalw e aoadmyssglae 32
MRHIB BROWAITIBERl 5 Wlemummudleglale emecom @ean -

830aalmy’ MoQllWoMo mleiailejere. 30 eenialay Q&sl®d
Hlsoolgflelonnses, af)alo @OWAl®BEle)o eD-630anlmy’
oB3Be ST @Y LAEID EDGAJOUd O@aomlafleleseoe.

@Y AID]HUB CnlIRRIYSS 6.2I0lQ 630adlMYdU3Es -630adlnY MVQIlWIM.
af}@eagEM@IN 3 QaUARIR ACIILe. 3 QIVARIB QIOYSS
&ag).af)M.agle. Wlajodgealeal 6acdle aoadiyses 9egudlgeny D
6aN@ajo0@@ ®QI0IsIlelesme) e-aoadlmdled CRU, Clerk, Officer
a)MIEBROM  @PSITVAIMalE?O@] 3  QUARIAd ®@RMees®. rlw
30a0lnYHElmd  HAL QIVAROIWOS af)ffo  BFORNWIGIEBo.  aBQOYe
enMley @ERQSS  HIEWEBRUS a0@adem, @Y  eangjenwellad
oudeajgomioielesma  -aoadlmileal 66eI ~aIgEBRER 6.aIGQENZAM
SHORKEBUY  al@laleAGEDS:  AO@AEN DD OaNLNQ@  OBIENE
oe3wWleBm®. @&SO@ alaeaBud  @RIIQMM@IMI]  m-8adlmy’
e6Mdle)ss ©aNL[n0WEIB:S0 AIMIEB:Bo HOAND 6.01GQENEMOEM.
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Logins @ e-Office

0-630adlTVIE8  @RSITVNIMalE0®] agef  &oadlrydslale 3 o
G2 BHBIMSSO). 630609 celoUiloB8esQo allaieeseo
DODEGEIDMIEERS 4JAUOS AlOQYMN (@JdHO @RYETT.

Sl Category of

No Login Employees Duties

1. Receipt Generation
1 | CRU [Central Registry Unit] | Clerk /OA 2. Sending Receipt to Clerk
3. Dispatch of documents
1. Generate File
2 | Clerk Login Clerk 2. Draft Preparation
3. Sending Draft for Approval
. . Approving 1. Approval of documents
3 | Officer Login Officer 2. Digital Signing

CRU [Central Registry Unit]:

83000l &&SI08 B30a0lmY @Tacm'lac};o%od ©.aQmM 62R1He86I00 -
830admil@d e aimm@ CRU canwld Llwoem. 6dadlcvlad  sn-enilod
FlQo, Galdq QAUFIQe QAUMAN @aldL)®e8el00, D-630adlM)’ Galddgailealdss)
@Ralcaloauwy @mg(m@” CRU &M 90mo@idG®mie @M. Go@Ealoerl @ean,
&B39adlarud @l ©.alQ), Wlgdlosd  eeaqum  ealw HEOHGo  AY
GC\DO(ﬁ:é@mdgcﬁago, Recipients @ &aLM04] ealeQemgm®@. CRU e
OOMEIGIMIe @M. Oaf).af)TV.af)e. WlajodgeAMWEOM @R IDE:E!
HOHBIEMI, KA Meelwlod wnddamilqmdlemo @gem’ CRU  ealouilad
@RSV 0.21Q M@BB0M ©).

Clerk Login:

CRU @po@oo@@am ®aldejdud  af)gloo a0@ellenaesm®o., @0
a0l 82adlruges  MIBERUEIMMUEEM.e  @RYQIURYRIY  GHIDGHUB  /
cwoa;é@mcﬂ%@ua a)MIAIQYSS WIY  @QINIMBMMNDo  HAMBIOM
OOmEAIGIMIe @rem. Recipient 0 H@@H08 HAleM eaoulld ar¥lgoe
OO 4] 6).21QIQYMMNDIEM. af)(MI@, af)2d O TR0 .5)dHSo CRU ceiownlm
QIfl @O ©2IQEMEATY, MIYES Qlda]@d MIBEZURYENE.
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Officer Login:

HALH GRWYDM@BIN  EMIFHSo QW9QBSo @RI HEICENMRDo,
6)@806303 DGR I BEOMETEDo, @ROLEITE GI@BOmOM  Mldeguoo
M@ICBH6MRDo, m@ém” ©2IGQEM®o, (WIRNOBS ©OaTVM / W& OOAVM

6)216QEMNRDo m@écﬂlom" @REMIGICIWIW &Bladluges oomAINGEImIe @M.

Requirements for e-Office:

MREIB  639a0lMYBHSI@  -630adlN  @YE.ElEBRM@IMIV]  ®oe®
alOQOM ARISEHEBRUT @RYQUUBYAIEIT).

1. Government Mail ID > 90-630adlil@d €Ul 6.a1QmM@IMow
QILARBE A EAWITS  eag).cwl. @ldenimwadem. al@lal
@Rqfletmaum®  Flwoem eajoud e QoS0 e0-630adlTUled
eemdlealss €Ul 6a1QMN®). aldlal @RQJlEEHMIBE ABMDY
eAQN@D 6)ag).cWl. @REM QIVAB M.

2. KSWAN / VPN Connection : e0-630adlal@d G)m.)cﬁné@']%ﬂ adleglflo
@IMDOWI e  EUVIMUQRHUE gl emals eaUIB  ©.alIm
HlQeeilel. KSWAN [Kerala State Wide Area Network] d@emositoss
B30a0lnN)BSl0d @AY cam(a']%o, @™  &Bdadlrysalad VPN
[Virtual Private Network] eenuilmd aiflgmoem @@y Qldgaled eo-
80a0lny  @alodselo@  https://eayush.kerala.gov.in el  @elowlad
6).216Q)6IRO).

3. Scanner / Mobile Scanner eD-630a 0y’ salodsellenlss
capo&é@mng@ua @PalERIon’ 6.21QM @MW GR®PAILLIET.

4. Internet Connectivity . @ROPAIK  Ulwss  emdemy
BHeMGIANF] 80-630adlMY’ (JQIBEMEBBRUBELS @R)QIUBYRIET).

eo@l@d Government Mail ID, VPN / KSWAN agomla @@

Qo BSOS &af).gl. awlaillesml@d mlameoe, NIC aigl B30adlrydudes aicynods)]
M@ BN @61,
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https://eayush.kerala.gov.in/

Work Flow @ e-Office

0-630adlTUIB8 B@ @ald@d AIEl40m3, G@RGIOM AQalSl SV
@RYYMDAUOEQES 6=Ll&HU8 alel cpigEBRElRINW] alll QTUARIEIE
©2QM®). -60adMled aiElesam B8@ @alelen ABE €aQd aJUeS
O (JBHIOOMITI @R6IT).

Sl Work To be done by
No

1 | Receiving Tapal CRU

2 | Receipt Generation CRU

3 | Note Preparation Clerk

4 | Note Approval Officer

5 | Draft Preparation Clerk

6 | Draft Approval Officer

7 | Draft Signing [DSC / Ink ] Officer

8 | Dispatch CRU

30adlnilmd  Ganqy aled  w-eadicd  aflewd  ag@mm
0688}, S0-630adlTUIEd @RAIGRI 61, Receipt @REHmemnrEDo, @)
®aloejdud , @RM® OTVAUMBECRIE @OW oBHIFEMEDe CRU o)
JO@RIWIET. afed QIVAMIMESWo  awld gl Receipt  mmeog

62lQIMWMEB8 MUVIHOYp OMIIel, @0 CRU eaowldd ¥l @emm
MIBENUINWLAIQYo 6)2IGRYERTI6IT).

B0 QMUA 16QIM QYMVCINW 5| BM ANW@B, BRWIU HeNElSlen sl dd

Pull Back @mcpgcm@']aagg VDB D-630a0lMNIIT3 OEME. EPD®EAIIRUDmE,
HOMBROMOS NUIMIAISS B@ wNQ®, G@PSIVWlEISEREI®3, Boadlmy

6aWINIE mulame calnullmlealss Pull Up &.a1Q0qiom@oen.

MLOWOEEM B30adlTYHElEd @OMAUBOTILRM gl MSalSlBaeEBRS,,
@ODEAINORIMEM B2IQMDIMSS TVVHEk D-630adlMUlmd DNE. £l D
coUlfl@d ©aQm, g 6|oeld:udaB., -60adlndled emog aggol
80adlTruQges @RMAM (QUIGEBRENRMIEM. B@ aNWTd MIYeSs 6IUIlmIcd
mlamee a6Qo@m @MUdle® eanUlldmlealss) GPWLMS, @Y QYIVA GRGIG]
MSalS| af)IERMDAIOE, @) ANW@ MPLS HIEMIM BFlQIN@EA.
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LOGIN AT e-OFFICE

6D-630a010rV1@3 e)moe:é(a’@ adlegflo® cowa@ll el EOTLQEHUI
gl ema@lg’ ernUllm 6.21QoM B¥lQeeia). KSWAN [Kerala State Wide Area
Network] &emesmess  6adlmyealcd, @roauyl c;m(aT%o, @ToLJOMTD)
B80adlmealod VPN [Virtual Private Network] eeiowilad aidlQaosm’ eo-
630a0lny Galo@5e10@ https://eayush.kerala.qov.in eeiss RIDUING 62l 6NRD.
KSWAN  @&emedad 988 a0adlnysalad ealen’ gnoaudlemd  @ouay’
enuool@d https://eayush.kerala.gov.in agom” m@de] eMElS” @GRy Qo HBOS
O-a30a0lnY  eanuildlealss  @Jeuwdlenoqymm@moem. 20 Qaudao@lod
®IeeQss  60adlrysal@d, mlaniled VPN &emedmoem) eaf).gl.alauad
m@dsan@.  Accops HiSecure Client  @gemy  dlaiail@d  esHe80  6qug
©af).glallau@d Mm@ VPN sema@sad. KSWAN enejoom 630adlrysslad
eD-630a0lVl@3  (JeQUUWBlERMeRE:ITd @Rk ACCOPS @ GRIINIM 6.21Q)6Mo.

Accops & QU@ emeilge aldm GAINU., GRG®Y O_Itﬁsq_d@:(fa QEaUM &af).dl.
ollastd leBBudes M@Hlflgeneonyo.

OWYESIafaiss Accops &M @Rqfle®auml@d cweniltd Hles 6.a1Q)
B0aleMIEBd:. GRDIG eaf).gl. dlaHdmlad mlaoe. @avlelasan User Name,
Password agyamlal aig] eelowmlad 0).21Q) .

) Accops HySecure Client X
Action

7 KERALA STATE IT MISSION

e (QEMETWERTOF ELECTROMCS END INFOEMATION TEL HROLOEY

HySecure Server evpn.kerala.gov.in

Please login using configured authentication method.

[ Login with a digital certificate
Username maneesh, 3515124ker

Pazsword === sssssssssss

B remember Me Remember Password

[ Login

8 DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
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https://eayush.kerala.gov.in/
https://eayush.kerala.gov.in/

@s@an, Accops e Application Launchpad — 60alemMo&:aM@osm.

@O @YY Q) HSOS Launchpad @@ eayush oM@ eaveld
0.21Q)d>.

0 HySecure Application Launchpad - O X
Options
m KERALA STATE IT MISSION Click on links below to launch applications via HySecure. ra
Pttt
Web Applications
@ Web Applications |
ctax eXds eagi eand

ccisportal

eslappuzha  eaner t earchaedlogy eayush edhse

. ® ® & &

[ Do ot start this screen after lagin. edrectorates  eernal kuam  eexc se efileffidency efilereports

Hide Logout

NOTICE: Authorized access only.

Disconnect IMMEDIATELY if you are not

an authorized user.

C;W"Q‘f (] 22z e el afichariar P ahed "

i il

@SB, -60adlmvlealdd (JCQUWIEHIMEsS al@lal  GaIUImIcalas
SO 21O FM@IEM. al@lal aIOUIMB QAKIQYSS 660 @moeaé(a']g'l

celouilmd 2024 g6 @RAIMVIMo PDEIIEM @R ()Jcﬁa(dc@:@rl(?fa mleinilcd
QUM@Y. 20D Galdl@d MgMBEs Parichay aga enISeMI@d £les 6.01Q)H:.

@SB QA Galled mmes e-aoadlavlead User name, Password

af)(mlal M@Hd. NABMA HAWIGd Oaf).cWl. @RYEY User name  agaN®Y
QICDYBro (BRUlERG. GRMIMOEUMo, al@lal @RQ{lEEH UM, MmWeS calUflem

consent M@3EHIMPSBS 6.2l GENIIGIE SRR CEINAIGOTIWMTINEUBAH.,
@oe9Qes Next erugemled glas) 6.a1Q)d.

DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
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§ E | S | G20
Tip of the day

Keep changing your Password often and make them complex
and not guessable.

- ™
Parichay Authenticator @ . ‘ ?ﬂ/!

P @ ™
Please enter details to proceed m . b - /."

Daar Users update your Parichay Authenticator App to avail New Features.

Naote:-Only authentic platforms should be used to download Kawach and Parichay
drmai @kerala.govin Authenticator.

?ARLCHA){

Extend ID Update Mobile &
red Officers) Profile

@I(ﬂnsentln Parichay Terms of Use

Next

Forgot Password

@s@aM, eHeMAW emdeemimd mmiclealss OTP  A@@MMOe.
@@ MGy B8O af) BB 621QYd:. @OTIMEUDAL., MIOEWSS Don'’t
Ask Me Again On This Device aiam ©alesEnioglad sles 0345 6.a1Qd:.
6D()dHI@o am%oe:sﬂmom%, @re®m milquomied  allege  eelouilad
ealQm@Iay OTP @Ryaioyowl cidlgy. User Name, Password agomlar madds|
eM@IS 20U 6 .21Q0QM@IE).

Keep changing your Password often and make
them complex and not guessable.

Parichay Authenticator @
e o

?ARILEQ HAY

SMS and Sandes OTP successfully sent to registered mobile Dear Users update your Parichay Authenticator App to avail New
+gqFrEEEE 1388 Features.
Note:-Only authentic platforms should be used to download Kawach and
Parichay Authenticator.

Enter OTP Extend ID Update Mobile &
(Retired Officers) Profile

4 8 8 3

« Show OTP

« Don't ask me again on this Device @

Next

Login as Different User

caoUl@  eai@oajs@  o-adadlniled Wi  geniddaulealss’
Jeuuslasmmosm. ool 652l  Balatiodg. MR @PUlGa00]
@YU QAUBMDE]. AN MIEMHHA NIMOBIBE (@eIUBlERmM@IMIQS]

sns@aiess eFile agmm aoalaumiod gles . 2lQdh.
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Ayush Department
Government Of Kerala
A+ A A @

= = ] Wi L P T e eV
= [ e g o v A - o o) OB
ombardl
/ﬁ'{ Home
Motice Board Roe!

Important points to be noted after upgradation of eoffice 7.3.9
eOffice Administrator, €OFFICE ADMINISTRATOR ON 22/06/24, 11:10 am

ffice

KPLACE SOLUTION

eFile
@ kvs
@ Other Services

To Do List

Parichay login & e-office 7.3.9 WAW portal login user manual
eOffice Administrator, eOFFICE ADMINISTRATOR ON 22/06/24, 11:08 am

Eoffice Upgradation Notification (Down Time) from 10 PM 27-06-2024 to 10
AM 29-06-2024
eOffice Administrator, eOFFICE ADMINISTRATOR ON 22/06/24, 11:08 am

E’ [{ii=s Accops VPN Downtime from 22nd June,2024(Saturday) from 8 PM to @ PM

eOffice Administrator, @OFFICE ADMINISTRATOR ON 21/06/24, 4:51 pm
Contacts

@s@am, -adadlnilo®  an@@d  eoadesnioglealsmoem eMaElg
(@JCQIUBlEBM@).

Eé Download Forms

e@ffice erie 720

A DI

DASHBOARD ~ View RECEIPT Create  Inbox  Sent = Advance Search Create m Sent  Advance Search

Receive Send Send Back = MoveTow | CreateVolume | Create Part Park o I - Search Here...

=S e r—

H% 110778 GAHAYR/S1/2024-C Rural Posting - Dr Hyna Fathima Rajendran 5, 0/o CMO GAH AYUR 3:?:?&24
o | ) 25/06/2024
IFUII E 118701 GAHAYR/97/2024-C ART [Ayurveda Research Team] Rajendran 5, 0/o CMO GAH AYUR 05:17 BM
D L ) )
= E 115048 GAHAYR/70/2024-C Request for Non Availability Certificate - Anchal - s, 0/0 CMO GAH AYUR ?:12:?;24
33 17/05/2024
ﬂz E 12177 GAHAYR/56/2024-C HMC Minutes RajSadraniS 10/ OIMOIC AL LI Eg
— 01/04/2024
= E 105361 GAHAYR/32/2024-C Ayurpallium Duty Schedule Rajendran 5, 0/o CMO GAH AYUR 05:45 PM

e-a0adlrleo womeals Dash Board, Receipt, File, Issue agyamiay,
gdgloal  quopay  eniodled  Mlmee EMAEIS  (@GAIUBlENIQYIN@IET).
6306e2(Mla)gss quen’ eamAaia, G@RM@ 60alURBHSITE Gl 621,
eMAIS (JEQUUBlER QM @I6IT).

e©fflce efile 739

A DIGITAL VORKPLACE SOLUTION

= DASHBOARD * View RECEIPT Create  Inbox  Sent  Advance Search FILE Create Advance Search 1SSUE Sent  Retuned ~ Advance Se

Receive = Send  SendBack MoveTov teVolume  Create

DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
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Receipt Generation in e-Office

e0-630a0lrVl@d ®alor)@:e8 Receipt agamosm alo@QmM@). o-a30adlaril@d
A QAL ©@YOElHBM® Receipt Generation g@elem. MoyYes
s0adlmilealss’ QBN HADHSe BF @aldejdSe D-adadimilealss @al
G0 amqgcm@osm” Receipt Generation ©@26m 9CRUWIEBMD. @aldm®d
@RalcGRIo omgmcm’lmomﬂ, Q@O  @alde)®He8 G@YB VIM 6.2l
OAWMIESIafldd VAT ©2IGQYEMBMIWETE. Malde)des PDF 6anddaddlod
DO@BD @RAIGRIN 6.l @@1@@:@@% 2033l al@ajmy  (@fldens,
MPIMEOD  LIRAOLIEITE, HRAIOEOMITD APIMB DaleIWlgle MalOgBES
MYIM  ©.2IQIYM@E. alEAONIWI20 MB eeaum) AIee@Ss @aldg)dud
8Q PDF @ool Mges @raleainn 6.a1QoqmmIem. a0 eeTumy
&goaneemeled, Online PDF Compressor 9ale@ouily] a0@@d  &@ymy)
6.1, a0Q@ HOTVMY H:0.4];, GRAIGRIIAW 6 .21QIQYMNDIEM).

CRU ceanulm aigloiem @aldgjud @paleridal) a1, Receipt
BWMNEOY O2lCQEMRM. o@® QMudlem canullad a¥lge Receipt mmeog
©21QIMSS TVVBHEYK OOME®Iej, CRU eaouwlid aidl @em 6.aganailay
@D  ORLIEEmMm®IeM. @emImo@l CRU eanwld gl eainulad
O2Qd. a0 CalHl®3, aBQQj SO Pl @B Mo
Receipt [R] agaom eamaieel Browse & Diarise agom cven’ eamaieal
Electronic agam 630alatml@d 4168 6.a1Q)dh. g0 6830alaud [Receipts — Browse
& Diarise — Electronic] aifl@osny’ PDF 6and@20dlaiss @aldgjd»ud -
630a0lVI@3 @RAICRIOO 6).016Q)6NBRD).

e@fﬁce eFile 739

= DASHBOARD  View RECEIPT Create Inbox Sent Advance Search FILE Create m Sent  Advance Search ISSUE Sent  Retur

k MoveTow | CreateVolume  Create Part Park Close v ? Search Here..

RE=
- e o .o

P Browse & Diarise
05/07/2024
01:12 PM

g
04

hYR/102/2024-C Request for Certificate for Organizational PAN DR MANESH KUMAR E, O/o CMO GAH

> Electronic

Inbox
04/07/2024
AYR/51/2024-C Rural Posting - Dr Hyna Fathima DR MANESH KUMAR E, O/o0 CMO GAH ...
Created 11:37 AM
04/07/2024
11:28 AM

Sent

AYR/23/2024-C NAM Attendence Statement DR MANESH KUMAR E, O/o CMO GAH

Initiated Actions
01/07/2024

Acknowledgement AYR/42/2024-C MRS Allottment Requisition DR MANESH KUMAR E, O/0 CMO GAH ... 01:34 PM

Closed

01/07/2024)
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e-a30adlnil@d  Receipt  smeogd’ ©2lQMN@), IO  alOQYAN 5
Q0IS6BREBIWI6EM.

Upload Tapal
Diary Details
Contact Details
Category & Subject
Receipt Generation

o~ owbd e

Upload Tapal:

CRU eeiounlml@d Receipts — Browse & Diarise — Electronic galgl@d,
DS QIO @alo@d @Ralcalony 62IGQENZAM @I Yo,
QRIDAILEMIQ], ®alelem alueaalaiEaBud Galdmmma@leas cIVQ.
@I6MIAQYM@IEIM.  @ald@d  @RalCRIO) s)mqgcm@Tmomﬂ, EDSO® QU OT0Y
aBQ0e ABERI0Q) B06mam Upload enisemlcd 416 6.a1Q)d. @S, @oal
GRIOW §.21Q)2MRERUBIEBIM aNW®@I, ERDMNY 6.a1Q), HTLAIE, 6.21Q)d>.

eOffice i 7 | s@»o O

= DASHBOARD ~ View: RECEIPT Create Inbox Sent Advance Search FILE Create Inbox Sent Advance Search ISSUE Sent Returned Advance Search

! Pdf Only <= 20MB* . Diary Details

Ep

Diary Date Forms Of Communications * Language
06/07/2024 | | Letter X v English X v

EA
u

Received Date Letter Date Letter Ref. No.
06/07/2024 ] ]

Delivery Mode * Mode Number Sender Type
By Hand X v Choose One v

Ed

VIP
Choose One b

IS
(]

E

o Contact Details Add to Address Book

Min./Dept./Others

.

Name * Designation *

0 or

3=

Organization

» B

@SB, ®IOeWQss Electronic agom BINOMIQI a0@@ @RAIRId0
@RE:M@IET. aNQ@ HOTVMYo BHNMJAUBLH Mo @RMTVEl,];, @oal
GO 6 .2IQIOMFEBMN TLAQODITE BOQo AUTIN@IET. 2-3 Galed MNOYSS
ANQEJHUS HaIOZN @RAIGRIIAW @1I]RYQYMMNDI6I).
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S Offi

€& eFile 720

DASHBOARD View RECEIPT Create Inbox Sent Advance Search

Upload X 210 (elVEl Bl Pdf Only <= 20 MB ~

(&) a 1|4 1| of1 — | 4+ Automatic Zoom o

=o@oiian alelenoo Qs
PG Hg) SBOUIERTE EOAATUGRS B0
CRLDIDe <l 63. S oge

Fax/Ph.04742763044
laglesemng@dage/ 602/2024-s003 Emait dmoismkim@yahoo, com

Sawoi: 04.07.2024
rodemo
@RI alalory Cusha] -UssTUBIBE) WP,
rlawdilesoma” - TMossTHU 5]

s
< s - sflanenoes

B85
FE]
.
ey
D=
¥
—.
5
&b

N auem: aogy
S BEOSE BOTLGmgOEA werudiee: s
’ ) osmoien) eonaccl meesr 16
@mmd 20 cuewm [(-T=TLTEY>Y @MU o BESilS o 1 QAT -

- ) CREUGIDES OOl
dleoymBaudoiod  aoes oo sflcumesnosss :uJéleﬁ’ TR WD ET T

Diary Details:

@Mald@  @Raleeo)  ERIMSIEMIT, @ald@  MeNIMW.g)
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Receipt:682383/2024/CRU GAH AYUR
successfully created

Receipt Sending to Section:

CRU eanulmd afl |meogd ea1Qeaqlgan Receipt, GROM@ ®alowd
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(En ] Q Pt 1|of1 — | 4+ AutomaticZoom v » - Basic Details
~
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L. B J USET =E=E £-E° 5= B E - Q x X
A - A © - = ¥ Engish Formats ~  MANDARAM 11pt Line Height

~
Jpoux. @rasilor @oell allaemd akam’ snoulaolonemsAan 25-06-2024 @)X 10 FlXrUaETEs”
flea6xd uBFlar 1§ @relauc @RAKS 8600 @RGAIEH MTBSADISIEE. S| @RE M,
ald@ajonou] aldlnsr .

v

12 WORDS

Y DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
THIRUVANANTHAPURAM



Mg GalBOmEURHe PHEIRIBE Save engemi@d &l ©a1Q), @M smval
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§/ Success x

Successfully sent

k8 DEPARTMENT OF INDIAN SYSTEMS OF MEDICINE
THIRUVANANTHAPURAM



Note Approval by Officer
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V408772024 Choose One Vv | Choose One A
Subject *
X-Ray Film Order
e
g Total 2000 | 1984 Character left
[ ot | + Add/EditRecipients
1
From
Chief Medical Officer Recipient Details - Public
Govt. Ayurveda Hospital Ayoor Name Designation Address Min./Dept./Others
To Bapsons Medical Systems Kesavadasapuram, Thi ..
M/S Bapsons Medical Systems
TC 14/4515(1) Sydney Lane
Kesavavdasapuram « < n y [» ﬁofv
Pattom (PO)
v
Approved Copy MRIEIRVEENE]
-
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EOIBIOAM BaOR@D HALMYI4] ©.2QM@IMIV] ®mIeewess Initiate
Dispatch enugemil@d  &slas’ ©alQd. @sA@am’ Recipient Details @3, @oe¢
$o6m Qllwe esenilud @ ald:@lEreajgan@moem. Postal amm eH8owd
GaloqVRN®] @PWRM® MUnITWly| allaieaBud  ¢al@LsH@6m el

©216QEMRM. GRMIMIX] P o cGromecmleod osoavegmas ‘@’ ©3
16 ©.21Q)d>.

Recipient Details - Public

Designation | Address Min./Dept./Others | Sent Through | @ Postal | @ Email | @ SMS | Actions

Bapsons
Kesavadasap O SELF
i &
Medical uram, Thi ... CRU @r @F x
Systerns
«|| ¢ > |[»

GaloReN®] @M@  TVNITWly| QllQIEMEBRUE  ¢alBEBmM@mss

GalZd 630a)emMOd:M@I6). 0D Galgdl@d Postal Mode, Outdate and Time agaml
G0868B03 MIBNIMWaJBQe aj@laflesnemzaiosm. @sdam, moevQss OK
6rUSEI@d Gl 6219, BJIMIIL e.a1Qd:. BTl &gm®d Postal Recipients
966128603, Copy To All agiem enigeml@d &l 6210 af)elo o8BSIl
QlleBUE @RQI 4] 6 2IQYEAIFIN@IET.

Postal Details O

Postal Mode * Postal Charge Delivery Mode
Stamp v 5 By Post v
Weight Mode Number
Peon Book No. Peon Name Out Date And Time *

Choose One M 13/07/2024 05:30 i1
Delivery Date And Time Delivery Status
dd/mm/yyyy e Choose One v Copy To All

Coc
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Postal ag)am GHISMREINRI 621G Sl 0036 GOV
@06MAQYMMN@I6IM.

Recipient Details - Public

Designation | Address Min./Dept./Others | Sent Through | @ Postal | @ Email | @ SMS | Actions

Bapsons Kesavadasap O SELF

i &
Medical uram, Thi .. CRU Baer @E x [
Systems

& E@E E) (o)

@R@IMEUWH., MIOYWss Send / Disptch without Follow Up enugem@d
Kl B2IQYMEDIOS HOT HAMYIY GRYGBANMIET. @OO TVl
6306MMJ18 eacued AIGIM@I6N.

q SUCCESS x

Mew Dispatch has been created

CRU e®@ caoulmlad, gssle)ss File bar ear Issue — Sent @
CMIENIQIT  BHOTT) D%y @RIV HIEMIYMM@IEN. HOT HOWTYI.gf

e Wladleomom File Inbox @3 mlmoe a0@@S HTVAIY 6.01Q); File bar ea

Send enugemlmd KB 2P, @QEICEMI  HAWMYILIMIW]  an@@d
@R 5O, @R Mildlealss 0@ TIBleE: BRW 46 EHIFEEMRMIEM

ecu)oaaéomc@’ O] @RI 20@C W-BadlNIl@d WIag, GO6NE
anelled BINZHQYSA  BRDOUIOE @Wdag [ DFA/Approved/Signed ]
sealeom View Draft o coleles. &I, O]

@Rl lemomd &0 anweallem conadl aeri@aieorm TOC il
Gal@BM@IEM.
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Making Receipt of Letter received from Another
Office Through Intra eOffice

Intra eOffice aifl 2000 Boadlmil@d mlme. mames &oadimileal CRU
caUlmI@d aIClLlElesmm 8T SO / cauooe;i\sac@”, eD-630a 0l AU¥l @S

mages &dadlmileal Receipt @o#s]l @0Qoq)mmoem. @RGIMIX] mmes
s0admiloar CRU e eanulmlmd enul@  eagd. Ds@aaoss

Received Letters eal agam eamalleeal Intra eOffice agiam &0alaumd ecrvaid;
©.21Q) .

I

E 102862 GAHAYR/6/2024-C NAM Medicine Invoice

N

Received Letters AYR/105/2024-C Leave Application of Dr Ashitha Ali, Medical Offic ...

» Intra eOffice o
AYR/102/2024-C Request for Certificate for Organizational PAN

Inter eOffice

i

Email Diarization A - Rural Posting - Dr Hyna Fathima

GAHAYR/23/2024-C NAM Attendence Statement

s Ko

oM Gall@d Intra eOffice QP QM HEDE0B H:06MIQYM@oem. Diarise
©.al6Q6Ne [ Receipt MEOQ ©.a16Q6NE] HO HTLAIE; 6).21Q) . SO0 @PW 4]
s0adlmiled allaiessnud [Dispatch No., Subject, Sent by etc ] ep@il@d &:06m0o.
Status agom edos@mI@d Not Diarised @oy@lelese @lsasomo.

E§ 14/07/2024 GOVERNMENT AYURVEDA
. . " . - B
DIS/142653/2024 Night Duty Schedule - Doctars DR MANESH KUMAR E drmanesh 351512@keralagovin |, oo Ofa CMO GAH AYUR HOSPITAL AYOOR Nt Diarise D W
L2 Disra25132024 GPF Loan Statement of Dr Jismi Jawahar  Rajendran 5 rajendran 350106@keral in 1a/0arz024 /o CMO GAH AYUR GOVERNMENT AYURVEDA Not Diarised [E, @
oan Statement of Dr Jismi Jawaha ajendran 5 ajendran. erala.gov. 1224 0 a OSPITAL AYOOR jot Diarised [E,
[
o o 02/03/2024 GOVERNMENT AYURVEDA m
Bl Disresessiz024 . MANESH KUMA) sh.35 y g,
Request for Transfer DR MANESH KUMAR E drmanesh 351512@keralagovin o /o CMO GAH AYUR HOSPITAL AYOOR Diarised i
2
4 . ] X 35 1512 kers ) 01/03/2024 GOVERNMENT AYURVEDA . -
i‘{ DIS/85603/2024 Levy Statement DR MANESH KUMAR £ drmanesh 351512@keralagovin oo Ofa CMO GAH AYUR oA Diarised AT

Receipt  @meog ea@m@imod), eEly HOOIOMR g
QRIDOILIDES  ACtion  eHISOMIM  &oenean Diarise  enigeml@d  gldes)
©.21Q)d. @SB, Diarise &.aIQmM@lmgs Qllideauwd 630alemMoE:aN@Is.
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DASHBOARD  View RECEIPT Create  Inbox Sent  Advance Searcl ardl ISSUE Sent Returned  Advance Searcl

Received Document Sequence d Documen| ts

8 [oomee
- Action
CaE

() CamScanner 03-01-2024 09.44.03_1.pdf

Upload New Document (VLELE Y Pof Only <= 20 MB
(@ cposicsvocumeres

No Record(s) Found &

Note: Only pdf documents will be processed.

Received Document agan esogoml@d Intra eOffice gl moges
630a0larVl@d @@L}ﬂ%@@ GAIBEOAY 06N (BTO%)O%G)(TB@;US ©6)61MRE,|TD
@PDo IO HIEMIQYYMN@IEIM. QUM G(\DOCB:%G)C@IG)(T)O(HO, MYED @@V
)80 EALIBIEDR @)UY 621Q0Mee6®E:l3, Upload enigermilmd glesy
621Q), MAYSS ceaanégo'lm'a el ©.algilslelasam GALIBIOA @oaTERIOOL
62lQOQJaMN@I6M.

Received Document

+  1000ISM0000164270_1709276353838.pdf

¥ | Attachments/Enclosures

 CamScanner 03-01-2024 09.44.03_1.pdf

Upload New Document Ulo]ED A Pdf Only <= 20 MB
& | Uploaded Documents

v Revised duty schedule.pdf @

6n™M (BQL)O@:%G)QO’SCG:U@ [ Received Document, Attachment, Uploaded

Document ], Receipt @Ry@EsmM@IMo@] @RAIQOS HDSOAUDITOSE 6).0lds
GENIGI@3 Slee) M0ABL &2, STLAIE ©.21Q)d>. @R@IMPEUH., MNGEBSS
Right Arrow (>>) engemlad Hles ©aQd. DS, eIVl 6alQ
(3(\.00@:%6)@0’8@303 Qei@alemsss Sequenced Documents ag)am GBHOSOI@3
@)W @1RYB:OMN@I6IT).
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Received Document Sequenced Documents

No Record(s) Found

® | Documen its Action
B | Attachments/Enclosures & 1000ISM0000164270_1709276353838.pdf ¥
No Record(s) Found & CamScanner 03-01-2024 09.44.03_1.pdf » ¢
(& Revised duty schedule.pdf L

Upload New Document [UMIEGE Y Paf Only <= 20 MB
@ | Uploaded Documents

No Record(s) Faund

[a] |¥

Note: Only pdf documents will be processed.

Diarise Preview

@PMIMPEWAH,, QAURIDAULOD GRYW GCRUISSS csauoa:és)cﬂ(gcﬁ:uﬁ
af)gfoo ORI OaQd. afgld a0WAIdHS. @Sl endw @oul &g PDF
@R)E:M@I6M. Preview enigeml@d &3las 6219, agejo (8(\1.)0(.83%6)0'81163%0 PDF
©3 g)uas)cgg'lgamgm” 200 UBED .

®s@am), ®ieeQas Diarise eniseml@d £les) e.agmmemoes, Receipt
BNEOY QPS8  caldlerls) (@EUBIHOGAN@OENT.  TVLIWIPEM

Receipt meog’ ©.21QMEAlIeE! Diary Details, Contact Details, Category &
Subject agyamlal M@3HI@GUBaH., Generate & Send enigeMl@d &las 6219,

Receipt 2meog eal@oojm@oem. Contact Details @ cowy co86s
allaieeesud @mlec@em aImlgeneoay..

RECEIPT Create Inbox Sent Advance Search E ard ISSUE Sent Returned  Advance Searc!
Q MY 1)of2 — |+ Avtomaticzoom v | » B Diary Details ~
A~
Diary Date- Forms Of Communications * Language
GAHAYRIV2024C 14/07/2024 B Letter * v English FERY
vEE20 Received Date Letter Date Letter Ref. No.
14/0712024 8|  dim =]
Casualty & Night Duty Schedule of Medical Officers, GAH, Ayoor from Delivery Mode * Mode Number Sender Type
01/05/2024 to 10/05/2024 By Hand x|V Choose One v
VIP
Date Day Duty Doctor i i Choose One v
01-05-2024 | Wednesday | CND |DrS Senior Medical Officer
02-05-2024 Thursday i L
- wsday CND |DrA n | Spl Medical Officer [NAM] = Contact Details AP
03-05-2024 Friday CND |DrA Medical Officer [NAM] ez
04052024 | Satrday | CND |Dr Senior House Surgeon Min./Dept./Others
05-05-2024 Sunday CND |DrA Senior House Surgeon select Leve @
06-05-2024 Monday CND |DrS Medical Officer Name " Designation *
07-05-2024 Tuesday CND |DrG Senior House Surgeon DR VIJAYAKUMAR S uv OR  CHIEF MEDICAL OFFICER
08-05-2024 | Wednesday | CND | DrS Senior Medical Officer Organization
09-05-2024 Thursday CND |DrA n_| Spl Medical Officer [NAM]
10-05-2024 Friday CND |Dra Medical Officer [NAM] Mobile Email
emoayurl@kerala.gov.in
Address *
4
Total 1000 | 1000 Character left
CHIEF MEDICAL OFFICER Country State City/District
INDIA ¥ v Choose One v
Pin Code Landline Fax
‘ Generate || Generate &Send § Generate & Copy
v
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File Closing in e-Office

MSalSI@R6EBUB  oJBOTIWIIQ anWEBHUE -630adlTVl@d  GgHIMY
6.21QOQIM@OEM. -630adlNITd a0WEIBUE EHITY O.2QYM@IM, ELHITY
0al® g (l80qeM EaQMEIMe BaduQes  @R.UIB:0@.
@RI, HABL M@BMMN  eKOMIU) dleiqy;, &dadirud @rEjal
8.a1gmMemoes File Closing ojdomil@oqymaosi

ABOOBIBJ aNQ@ GLHIMY s)_rqucm«)ﬂmoqoﬂ, HAHBOM File Inbox @3
oo File No. @3 £l68” £a1Q), a0@@ HaVRIY 2IQd. Abslajss File Bar
eel Close agom  eamallear Send for Approval agan  630alaumd

6)(0) (0661010 FEH3 .
e@fﬁce eFile 739

DASHBOARD  View RECEIPT Create Inbox Sent Advance Search FILE Create Inbox Sent Advance Search Ui Sent Returned  Advance Search

&5 eeeeee t Details Draftv Edit Send Send Back  Link Files  Attach v Park Close v
File Inbox / GAHAYR/16/2024-C BT ] Comp.No: 104214  File No.: GAHAYR/16/2024-C [ e aaA A e
3 - =
53 2 Add Green Note || ,* Add Yellow Note @ @ Table of Correspondences (TOC) @
~
m L
7Tl 19/03/2024 11:57 AM Rajendran S
C1GAH AYUR GPF
Loan
-
B8 Note # 2 Statam 19/03/2024
o ent of 5 22
12:24 PM
(] s

19/03/2024 12:06 PM DR MANESH KUMAR £
MO Gab VIR

Closing Remarks G@616OQISTDMTIMRSS GHISo 630a]6MIdse. GRMIG3

A0Q@ CHOM ©aIQMNDIMWSS H006Mo af)ETIWEUDHs, IOPQEs OK
6TUSEMI@D d3lB) ©.21Q)>.

Send For Closing Approval Remarks

Remarks *
File may be closed as no further action needed.|

Total 1000 | 953 Character left

ANQ@3 GZIMY @mcgfcm(oﬂoagg @RGAlBY, B0allTVQRES @T@@émeﬂmomfl
MABAJlEDO]Go. @@ MUENIMUIly| B06rBMIIN3 HacTLE AUIBM@OEM.

/ success x

Successfully Send for Closing Approval
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OB, 8D(@)BHI@0 cmé%ﬂgjggg aN@@3 GEHIMIloU) CldhlTY, B30adlarvud
@Tb@él()]' ©alQO®  20@ED, aNWB  CLHITY @ROYHQYSS. (eToLqém“
amqgcm@'lmomﬂ, 639a0lud eaIUIIMI@, Ns®alEmss anm MIddleel, File
Repository agam eameaileel Approval Request agom queenjmaiesar Closing
And Reopening ag)am 630alaHd 6@ 661010 SEBd:.

e@fﬁce eFile 7309

A DIGITAL WORKPLACE SOLUTION

DASHBOARD ~ View RECEIPT Create  Inbox Sent Advance Search FILE Create  Inbox Sent

Approve Reject

I ST

Rajendran S, O/o CMO GAH
AYUR

E 103185 GAHAYR/11/2024-C Leave Application of CMO

File Repository Rajendran S, 0/o CMO GAH

GPF Loan Statement of Dr Jismi Jawahar AYUR

Closed Files

Rajendran S, 0/o CMO GAH
AYUR

Submitted For Approval Rural Posting

» Approval Request A

I > Closing And Reopening I

E0MIleUIlMo)l HABB@OAB rueNilg’ amq%)']%@g aNQA|HOBL00 DD
¢aledlad 2lay 6©.21QeaqSIgemRIde. B0adl@ES) DY @REAISHMUB @REJAT
621Q)BHEWDI, Olzgy 6.21Q)HEWI 6).21Q) QYN 6. (GTbQé]OJV omgcm«»’]momﬂ,
aneflem DSEOIIDSs eald GNIOEITS Sl MR 621, aNWT3
OVl ©aQd. @RMIMVEWAH, aBQOle QRIDAIEDESS Action  agam
eH080mealI Approve nISeml@d les ©.a1Q)d.

RECEIPT Create  Inbox Sent Advance Search

Requested On 1] | Sender Remark

@ I

E 103185 GAHAYR/11/2024-C Leave Application of CMO ron 1O/ CMOGAH - 14/07/2024 0150 1 ¢ rther action needed PENDING (CLOSE 2 fax
i

R di S, O/o CMO GAH 1 7/ 401:41  Fill I furth

E 104214 GAHAYR/ 6/2024-C GPF Loan Statement of Dr Jismi Jawahar Avafj; B EiEIE p::u 2zl llemay be dosed as no furth  peyping  oose |2x
o=

E 102182 GAHAYR/5/2024-C Rural Posting f‘v“l-j: xran S, Ofo CMO GAH mmwuzanss May be closed REJECTED (CLOSE Rejected
P
[

@T@@ém(aa OlooBLH MY GEAIOSTDM@IPES  GHOBo  60a6MId:o.
@RI GlABEH T GO ISTD S,
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Approve 0O %X

Remarks *
File may be closed as no further action needed.

Total 1000 | 953 Character left

@o@0EWOaHe, @IEPQYss OK  eugeml@d gl eame®ss,
a0Q®@S CLHOMY @YY@, @@ MVoNIMUlyl B0MMIB  eacILEY
Q@M@ I6TT).

V SuUccess

Successfully Approved

BAEHT  CHOIMY  ©al  adOEHWB  HASOD  eeluilmlod
EOMQENEIQ)e. HABIOM calUllmled ws@aleecm eamenddclejgs File

Repository agiom eamaieer Closed Files agom queenmail@d, egomy 6.a1@
AN@EBJHUS HIEMIQYMDIEN).

eFile 730

DASHBOARD = View RECEIPT Create Inbox Sent Advance Search FILE Create m

Receive Send Send Back Move To -~ Create Volume Create Part Park Close -

T T

GAHAYR/103/2024-C Sabarimala Karkidakam Duty for Establishment Staff

E 120069

File Repository AYR/69/2024-C Commutted Leave Application of Dr Jismi Jawahar, M ...

Submitted For Approval ~

AYR/110/2024-C Higher Grade [27 years] Application of Sri. Samad ...

E 120138 GAHAYR/104/2024-C Transfer & Posting of ANM Nurses under Ayurpallium ...

D(JHIB  GHITY £alQ aNWEIHWB, ofemEleje @RIV
OlBoale  ©21QEMeas:led, 60adluQes  @RUIB:0EEOMIOS  GleBdalend
6).21Q000 HFIQYo.

e@ffice erile 7 Ao 0 -

DASHBOARD ~ View RECEIPT Create Inbox  Sent
List of Clased Files Send For Re-opening Approval

[ Comp. No. 1} | File No. Closed On 1] | Remarks

[~
[

14/07/2024

0159 B File may be closed as no further action needed P£0

£ 104214 GAHAYR/16/2024-C GPF Loan Statement of Dr Jismi Jawahar Rajendran s, Ofo CMO GAH AYUR

EQ
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File Reopening in e-Office

0-630adlTUIB8  BE@IEHT  GHITY  £21Q  aDWEBHUW  B0adlTuQes
@RUIIHIECOMIOS  GlB0aleM  ©alQIQYMM@E.  aDW®  Gle3dalend

©2QM@IMIR], HAle®m eaouwldleal File Repository eaaleear Closed
Files ag)m 630aJoHM 630aj6m 6.21Q)d. @RMIGE Mmoo Gledalnd 6.a16QENZAM
A0Q@ HTVRI §alQd. @Y a0elen AUBIYIBE, alQj AILIETHVQEDES
Action agam  e@ogE@leeal Reopening Approval agam 60alaum  eavaid;’
.21Q)D>.

ee,ff_iQQ eFile 739

DASHBOARD  View RECEIPT Create  Inbox  Sent  Advance Search FILE Create  Inbox Sent  Advance Search ISSUE Sent Returned Advance Seart

2 List of Closed Files Send For Re-opening Approval

[ Comp. No. 1} | File Na. Closed On 1| | Remarks ion
E 104214 GAHAYR/16/2024-C GPF Loan Statement of Dr Jismi jawahar Rajendran 5, Ofo CMO GAH AYUR ;:::;";’32‘: File may be closed as no further al ﬁ
[
o
Reopening Approval Remarks M@BM @SS G080

630a]6MIBMMIET. GRMIGS ClABEH M CEEIOISTD d:.

Send For Reopening Approval Remarks O %
Remarks *
Reopening may be allowed to take further action|
4
Total 1000 | 953 Character left
o

®SA, a0Q@ ClBdalM EaIYMOIMSS G@REalBY, GBoadlaVdHes
MUENIY"  BaIQEIGANDOET. @@  TVNIMUlyl  60eMMJld  eacILE
QI@ONDI6TT).

V SUCCess

Successfully Send for Reopening Approval

BOL, ()0 m@cﬂ'lnjggg @@ Gle3oalemloty Al
630a0lruad @D ()OS £.21Q0T DIDER, AOWD®I Ol630aj6rd @RYHQYSS. @Jaf
©.21QM @MW, Boadlavad eaoullmed, wsoaveaoss eam eiddleeal File
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Repository agam eameaileel Approval Request agom queenjmaiesar Closing
And Reopening ag)am 630alatd 6@ 661010 SEBw:.

Request for Non Availability Certificate - Anchal ...

HMC Minutes

» Approval Request
PP 4 AYR/32/2024-C Ayurpallium Duty Schedule

I > Closing And Reopening I

Alaoajermloilmoe  goMIleUlla0@  HAMB@O@  Lenila’ 6)31%']%@@
aNE|HOSBLI00 D Gallmd ailqy’ 6)3]@6)(%]5]%6\'@0(630. 630a0lrVAE 0™
@RCAIBHBHUD «;Tb@éof 6).21Q)BEWY, o'@g%” 6.21Q)BEWI 621N 6.
@(Jal @mgm@'lmomfl, anefle MS®AIDSS 6).alds) GNIOGITE Slas
20ALH ©alY, aNQT  EIVAIE 6).21Q)b>. @RMIPEUdHo, aRBQYo
QRI®OIEDSS  Action  agdn  eHIsowIleal Approve engemlmd  glas
.21Q)D>.

RECEIPT  Create Inbox Sent Advance Search FILE
Comp. No. [} | File No. Requested On |} | Sender Remark
H @ £ 1014 T A J:i'u‘ﬁ\r\dran 5.0/0CMOGAH  14/07/2024 01555 R[:memgm.:ym:d\lum:d © LeNOING  REOPEN — o
i
Rajendran S, O/o CMO GAH 14207/ 4 01:5
E 103185 GAHAYR/11/2024-C Leave Application of CMO A':l‘fl‘ﬂw 2L mo 20240150\, further action needed PENDING  CLOSE 2 2
0=
Rajendran 5, 0/c CMO GAH  14/07/2024 01:41  File may be clased as no furth File may be closed
E 104214 GAHAYR/16/2024-C GPF Loan Statement of Dr Jismi Jawahar ajendran 5, Ofo fie may be closed a5 NO UMY \ppROVED  CLOSE e may be closec a5 no
& AVUR M rther action need
e d 04/04/2024 11:58
J an S, O/ MO GAI 1/04/20
E 102182 GAHAYR/S/2024-C Rural Posting ::LJ‘LF‘ Lol ALJ f202a May be closed REJECTED  CLOSE Rejected
R
=4

«;Ta@éjm@ Olao@LH MY GEAIOIGEDM@IMPSS  EHOSo  6B0aleMId:o.
GR@IG  CladBHTY  CEAIOAGTDDH:. @RMIBEUH, ®IBYQSs OK
TUSEMI@  fHleH ©.2IQMEMIOS, AdW@D (l630aj6MB  @RYYM@IEM. @MY
MUoeNIMNUly) B306MYINd acmMLEd AUIGBAM@IEM.

/ success x

Successfully Approved

()00, (lEB0aleM 62 aNWEHU8 HALlOM eaouimleal File
Inbox @3 H0emMoyM@ 6.
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Folder Management in e-Office

-630adlVl@d a0@ejdud  File Inbox @ @oem &0 .
ANQEIHBOS  af)fRe  EFAND  HOO6Mo  altiGaf0fe  aNWEYHHUD
ODOEEEIOIERMDIM (WOMe EMAISIQETE. &6 HIQUCIWIaSS ag)ajo
a0@Ejdheo @S| €aldMD), 6@ GBI OFMTIMEs MVVHEH -
6B30a0lnVlmd  ©6ME.  eD()dI@o, GaNIUBAWOI@d enclose 6.21Q)aM aN@EJBH U3,
oflavls’ File Inbox @3 &oems@le). @R an@WEBW8  Gandudawdlanem
6RO B>

oJO®  GandWBWA Glewg amgmmﬂmow’l, File Inbox @ mlmeo
A0Q@  OTVAE 6alQd. @RAUURIPRSIG3, MVAIMIVIGIAURBS  ©EEEND
@P@eIWlHHE20 a0WEIBUd BGalgj OMVRIE 62IQOQYINMIET). @OEGIE;IG3,
B0 aNQ@ DaleWIUlly), GaNIWBAWAR BGIEWY ©alIYPCUBe, allamils
@RDIGRIEE nNWEJHUB @Y 6.2IQIQYMNDAE).

02/07/2024

E 105350 GAHAYR/25/2024-C Ayurpaliyam Report DR MANESH KUMAR E, O/o CMO GAH ... 01:33 PM

E 105352 GAHAYR/26/2024-C Ayurpaliyam Log Book DR MANESH KUMAR E, O/0 CMO GAH ... 212130;’;3'24
E 105349 GAHAYR/24/2024-C AYURPALIYAM Attendence Statement DR MANESH KUMAR E, O/o CMO GAH ... gf/:;/;;m
E 105353 GAHAYR/27/2024-C Ayurpaliyam Way bill DR MANESH KUMAR E, O/o CMO GAH ... 02/07/2024

01:29 PM

0@ ORI 6.21QCUdaHs, File Bar @al Move To agom enmQlleel
Create New Folder agiam 630alotmi@d £les’ 6.a1Q)d.

[ eFile 739

DASHBOARD = View RECEIPT Create Inbox Sent Advance Search FILE Create m

Send Send Back Move To v Close -

I e

Manage Folder
E 104214 GAHAYR GPF Loan Statement of Dr Jismi Jawahar

Create New Folder

[ 5730 | E 120069 GAHAYR/103/2024-C Sabarimala Karkidakam Duty for Establishment Staff

©®s@am), Folder @Ry ©aQM@IMEs Galsd 60qj6Mds. @RMGd
Folder Name agam E&H08OMI@ Gandwdadle® Gal@o, Create In  agom

eB080mI@3 File INhOX ©o @aBROO@IREUBAH., MIOYWSB Save enISemIcd
£ 6.21Q) .
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Create Folder In File Inbox O %X

Folder Name *
Ayurpallium Project

CreateIn *
File Inbox ¥

m Clear Close

Folder @le@g G@ROMIQe, OMVAE 62 NGV @
Ea00UBWAIERIEE) Gald®IW. B306MMYIM HACIVLE QUMD IETT).

«” Success B

A new Inbox folder Ayurpallium Project has
been successfully created.

L

«” Success e

Document(s) moved successfully

D(@JH0®0, GandUdWdIealEs MGl anWelHud allarls’ File Inbox @d
HMPHQIG. @R HITRMN@IMW@o, MSalSIHUWB  af)FEBMN@| M0V,

OSOOIEDSs eaencleal File eamaldd, @r 6anduwdawdlem Gal@ld
D 6219, GaNIUBAW®A G300 leMILHIYMMN@OE.

File

Create New
Create Part
Created

» Inbox

> Inbox

Sent

Parked

Bulk Closing

Initiated Actions
Review

Conversions

File Bar g@s8 Move To eamalear Manage Folder 6309alauad
Dale@IUily), BB WY ©.a1Q 6andUdWRHHUS ailely” e .almailt.
2QRBB TVVBOL RIRYAIE. GaNdUBAWQHUE (Wleily 6.algemend®d, GRG0
Gandudawdleal anwaidud File INbox Galds @OGQEMRMIEM. @RMIMEUBdAH.
20@ea, Folder Deleting cuowmdq)eQes.
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Pull Up File in e-Office

830adlny” eawoailes, soadlmileal a6Q@ elaimenIee e-a0adlmy

File Inbox gJ88 a0@ejs:u8 auinme. eaulimlealss Pull Up &.aioaimaoe.
HlamEnoem @raWleleald METVMaHM GRS UBleHeMMSalSle:slealn
@RYEEMEHIE, 2NQ@ JaOAM GSTVOAUSIME@EHID, 6oadlry cawoalles’
0D Bala¥d DaleIUIEHIQYIM D6,

an@@d Pull Up eaigomowl Quick Access Menu Bar eeal agmm
Advance Search 60alaMo6m 9alcQIUTEEHEMR®. @RMIG &Gl 6.1,
$0aleMIB:M Gall@d arI®aeg®sss Settings el agam Physical Scope,
Electronic Scope 39alaHdUd  GQUYIalowmem eamall@d mlawe  Section
af)M® HAVRIE; HaIQd:. @SB Subject eHISODIG aneleM® ealdleo

aBOO®BIA) aldB3 MTBBHIWEURH., MIeYWQss Search File enigemlad &las
£.21Q)dH>. A0QE ®IOYWIV 20y’ 6.2IQeOa g6

e@ffice erile 12 @D 0 O

DASHBOARD  View RECEIPT Create  Inbax ent vance Searc! Sent 23 SSUI Sent Returned  Advance Search

File | Receipt Issue P : Section E : Section

a

Comp. No. File No. Subject Origin Physical Scope
Internal M Include closed Section

Send | Reopen | Receive §Pull Up JPull Back | Unpark T- & Download | Add/Remove Output Flelds ~
ords

M al Wast . . R dran 5,0/0 CMO
Pull U Details E 109020 GAHAYR/41/2024-C Blo Medical Waste File/inbox Ol CMO GAH AYUR 25/0412024 10:25 AM Rajendran 3,0fc
management - KEIL GAH AYUR

A0 HAVRIE 6.2IQEUDAt, Adalajss Pull Up enigem les’ 6.a1Q)d:.
@sAMM, a0@®@ Pull Up ©21@0ms8s8 £6H006Me &HIeMIEsM@INsSs 660830
630aleMIde. @M@ CladALHTY af)RAB 621Y, MmIeeQss OK enigemlad

KB  ©AQYAMMEMIOS 0@  B0adlny  eawoalges File Inbox @
af) TN @6,

Reason For Pull-Up W ¢
Remarks *
File management]
Y
Total 1000 | 985 Character left
o<
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Pull Back in e-Office

-630adlNVled  B8@ QIVA 26Q0@ QMUOlT GPW4| ANW®I,
@ENIDOO QA @) aNQ@S View omqucm@'lm“ i, Pull Back &.a1@o.
@EN2ILEOOD QTVA, aOW@ ViEW 6.2IQBFIEDMOTD @RO) auBENIES’ 6.01Q003
sdlaflogmess  allaee  (@emise BRLIEERE:. GREIOm  QAVCleM
ceoulml@d FILE eamalleal Sent 630alau af)geas. Qaudled ealouilalod
MM EENIODE® QMO @PW4| File &UB ailes &IemoInmMmosT).
@6MEOREOD QMVA@ VIEW 6aIQID® a0QEIHSOS aiQOe QAURIDAIADESS
Actions  ag)am  eHI8OI@, File em oJuBmoEs ©alIME8s 630alaud
HIEMIYMN@IETT. @O L6 6.21QY .

ile 73 . RajendranS  _
u% Als e » e nc1 GAH AYUR

DASHBOARD ~ View RECEIPT Create  Inbox carct reate LU Advance Search I1SSUE Sen ed  Adw Search

n Create Part | Pull Back

T S S I

<

H% y DR MANESH KUMAR E, O/o 14/07/2024 DR MANESH KUMAR E, O/o CMO
E 120970 GAHAYR/112/2024-C HBA File - Deepa NV, Nurse Gr | MO GAH .. 08:01 PM GAH .. <1
L=
. DR MANESH KUMAR E, O/o 14/07/2024 DR MANESH KUMAR E, O/0 CMO
E 109020 GAHAYR/41/2024-C Bio Medical Waste management - KEIL MO GAH .. 05:46 PM GAH ..
=
. DR MANESH KUMAR E, O/o 14/07/2024  Rajendran S, O/o CMO GAH
E 104214 GAHAYR/16/2024-C GPF Loan Statement of Dr Jismi Jawahar MO GAH .. 0120 PM  AYUR
& DR MANESH KUMAR E, O/ 13/07/2024
! . Olo
E 120583 GAHAYR/109/2024-C Fire Safety Certificat; CRU GAH AYUR, CRU GAH AYUR
= ire Safety Certification EDET.. gy !
=5

@s@mm’ i@ Reason for Pull-Back agon ¢&080mI@3, oJudeniods
O2QYMTIMSB HIEMo MDBIWEWaHe, MIOPQYS8 OK enugem|@d gles
0.21Q)D>.

Reason For Pull-Back O X

Remarks *
File Updation

Tatal 1000 | 387 Character left

File oldled @oewom Qaudled eaouldled  agovlo@ow]
6306mMmMJlnd eaerued QIds..

/ success X

Successfully pulled back
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Park Option in e-Office

H09MISCOMY O@EHIR  MSalSléesomoe  @RIUBYZISOD
a0ejaud  File Inbox @@ mlme  e$lnemomowl, Park 639alaud  eo-
830adlmnl@ ©aleouilenoqymmmoem. Parking an@ellem @o@denoaileno0l]
File Inbox @8 adlamee @od] l@@@M@06M . 830adlruQes aldn®d Milmoe ¢mog’
ADQ@ )@ @RMAG! QIIEEIEUWAH, a0@@ Park 6.a1QoQJommos.
an@@d Park omgmcm’lmomﬂ, aN@@3 OTLAIE ©.21Q)d>. @SR, gsleal
File Bar &1 Park 630alatt@d gl66) 6.21Q) .

e 'flce eFile 739

DASHBOARD  View RECEIPT Create  Inbox Sent Advance Search FILE Create Inbox Sent Advance Search

t  Details Draft » Edit Send Send Back Link Flles  Attach v

/ GAHAYR/12/2024-C

13/03/2024 11:00 AM Rajendrans Permis

€1 GAH AYUR . sienwo 13/03/2024
o 151217/2024  go 11:42AM 1
s [ outside e

Parking Confirmation e Galg 60alemMosM@eM. @o@imd Parking

Due Date, Remarks agamlal aj@laflaicuontte, moeeqes OK enigermlad gles)
0.21Q), HJOMIW 6.21Q)d.

Do you want to park the following file(s)?

Request for Permission to go outside Kerala for CM

103205 GAHAYR/12/2024-C

Parking Due Date
31/08/2024 iz}
Parking Remark *
Action not needed now
4

Total 1000 | 979 Character left

a0@@ Park @o@@owl eaemrugd” Qiam@oem. Park @@ an@e)d>ud
HSOAURTDss anmenddleal File eamaleeal Parked agm 630aladmI@d

HEMIYM@IEM. Park ©al® an@ejs08 0 eaeailcd mlme. Unpark
6).210Q)0(o, aldBE o) BHIRISON m’lgm@'loao aLOWIlEBM @6,

§/ success x

Successfully parked
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Reports @ e-Office

-630adlnilmd  MIPES  aNWEIHSESQo Receipt HBESWQo
O M0 5)HBESQYORDRY0o 01(3«50(8%09:08 BIE\A6M). HHCEMRISloU)
soadlmilealss)  e-aoadliled @@laov modldley’ dleajods’
6)21Q)EM NI, @REME00 MIYeS celonlmld alome@em
@ROIIQYIMN@I6.

Home

eFile

KMS

Other Services

RTINS RTAL
ADDITIONAL REPORT

P4 To Do List

= e
%‘ MNotes

eD-630adlMl@d Gleajodgd U8 HISM @M, MOWIEEMEAIIeR! QLA
OMWIge aldMIBAUIUL M@H CRNUIM  BalQd:. @SAAT), 630qfemMIB:
WIaHBENINAWI@3, sos@alwee@m Other Services agom eamaieel MIS agom
TMLEENITO D EEEIOTNGEBE:.

Welcome to eFileMIS RepOrtS

To optimize the usage of eFILE & provide real-time monitoring, an explicit MIS-Report

ion has been ir in the pi isting eOffice i suite. The product
has been designed with role-based scope privilege for users to access different reports
based on user’s department, OU and hierarchy.

The product has been broadly categorized into File, Receipt, Dispatch, VIP, and
Miscellaneous modules to provide seamless monitoring of all the actions & entities
involved in the decision-making process. System facilitates reports for all the available
parameters in the eFILE application, along-with provision of customized output
Additionally user can generate these reports in different formats viz. HTML, EXCEL and

h O Ad
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013(50(8%@%6)5 Galed  60alemoGom@oem. File, Receipt, Dispatch
agarlages  alwenow  dleafpdssud @@ eamalod ey
@RYQUUBOMMV@EMo, E0alnHMRH:UE HAMVAIE, 621, o’]csgdoé%da;ua H06MIvo,

PDF, Excel emo@mog&g’lmﬁ QULMENIGRIOOW 6).210Q)0M0e NLIUWIEBM@I6MTT.

Off]Ce eFile MIS Reports Version eFileMIS_Ver.7.2.0

A DIGHEAL WORSNLACE SOUUTION

File v Receipt v Dispatch v VIP v Miscellaneous v My Reports

File Closed »

File Conversion |

File Forwarded »

File Migration )

File Monitoring »

File Parked |

File Received »

File Register Detailed
File Summary Report Month Wise
Forwarded Files Pending With Summary

User Wise Files Received and Forwarded

©BaNEMOBIM, NG EHITAOM GAIWE 4AUOS GalBLBMHo.
oflBlowy Mm@, @@ Hocisaleaie an@eled dleaods” oD Galzlod
Moo @Ol @I6.

QIS ErNE MIS REPOTTS Version eFileMIS_Ver.7.2.0

Filev  Receiptv  Dispatch v

FILE REGISTER DEPARTMENTWISE SUMMARY REPORT

From Date* (01/06/2024 @ To Date* 16/07/2024 @ Nature Both b 4
GOVERNMENT AYURVEDA HOSPITAL AYOOR v Olo CMO GAH AYUR - -

(" indicates inactive user)

» Advance Parameters

Output Fields: [J Oid/Physical File no. [ subject [ Created By [ Created on [ Section [ Currently With [] Main Category [J Sub Category

o EN-: N

FILE REPORT

Period : 01/06/2024 To 16/07/2024 Nature : P/E Department : GOVERNMENT AYURVEDA Section : Ol CMO GAH AYUR
HOSPITAL AYOOR

S.

No. © Mature ¢ Computer No. ¢ File No. ¢ Subject ¢ Created By ¢ Created On ¢ Section ¢ Currently with
Rajendran S CRU GAH AYUR
1 E 114787 GAHAYR/68/2024-C General Transfer 2024 C1 GAH AYUR 03-06-2024 09:43 AM 0/0 CMO GAH AYUR CRU GAH AYUR
0/o CMO GAH AYUR CRU GAH AYUR
Rajendran S Rajendran S
2 E 115014 GAHAYR/69/2024-C Commutted Leave Application of Dr Jismi Jawahar, Medical Officer(Visha0 C1 GAH AYUR 03-06-2024 08:29 PM 0/0 CMO GAH AYUR C1 GAH AYUR
0/o0 CMO GAH AYUR 0/0 CMO GAH AYUR
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a0@®  quaadl  dleajodge  @v  doiloied  awvendeaionuy
6.21QOQYM@OEM. MBS adlMIlBH@ ORGS0 DRICERIIH: aNWEjdhEo
U@ 4] #:06MIQM@I6M.

FILE REGISTER DEPARTMENTWISE SUMMARY REPORT
Period : 01/06/2024 To 16/07/2024 Nature : P/E Department : GOVERNMENT AYURVEDA Section : Ofo CMO GAH AYUR
HOSPITAL AYOOR
S. No. * Section Name Physical File(P) Electronic File(E) Total(P+E)
1 0/0 CMO GAH AYUR 0 46 46
v v
ATV (ﬂGrHO(ﬁ%ceago 6D Qo3 QUDEMERIOOW
\od
6 216QFEHOQYAN@IEI.

Office eFile MIS Reports Version eFilemis_ver7.2.0

A DIGHTAL WORIMINACE BOLUTION

File v Receipt v Dispatch v VIP v Miscellaneous v My Reports

CRU Dispatch
Dispatch Register Detailed
Month Wise

Summary
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